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Abbas Farahbakhsh, Director Operational Services  
Adrian Maas, Director of Finance 
Leslie Driemel, Recording Secretary 



DISTRICT OF PORT HARDY 
AGENDA FOR THE REGULAR COUNCIL MEETING 

7:00 PM TUESDAY, MAY 9, 2017 
Council Chambers - Municipal Hall 

Page 

1 

2-4

5 

6 

7-8

9-14

A. CALL TO ORDER Time: 

B. APPROVAL OF AGENDA AS PRESENTED (or amended)

Motion required. 1. 2.

C. ADOPTION OF MINUTES

1. Minutes of the Committee of the Whole Meeting held April 25, 2017.

Motion required. 1. 2.

3. Minutes of the Regular Council meeting held April 25, 2017.

Motion required. 1. 2.

D. DELEGATIONS AND REQUESTS TO ADDRESS COUNCIL

No delegations. 

E. BUSINESS ARISING FROM THE MINUTES AND UNFINISHED BUSINESS

1. Council Action items. For information.

F. CORRESPONDENCE

1. Louisa Bates, Manager, Visitor Information (Apr.27/17) re: Request for $250
funding support for Port Hardy & Vancouver Island North Familiarization Tour.

Motion / direction 1. 2.

G. NEW BUSINESS

No New Business in agenda package. 

H. COUNCIL REPORTS

1. Verbal Reports from Council members.

I. COMMITTEE REPORTS

No Committee Reports. 

J. STAFF REPORTS

1. Accounts Payable – April 2017. For information.

2. Municipal and Regional District Tax Program – Appendix 2.1 Financial Report. For
information.
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K. CURRENT BYLAWS AND RESOLUTIONS

1. Bylaw 1062 -2017, A Bylaw to Set the 2017 Annual Tax Rate.  For Adoption

Motion required. 1. 2.

2. Bylaw 1064-2017 A Bylaw to Amend Fire Department Establishment and
Procedures Bylaw No. 16-2011, for Adoption.

Motion required. 1. 2.

L. PENDING BYLAWS

1. Bylaw 1064-2017, To Amend District of Port Hardy Cemetery Bylaw 11-2009.

2. Bylaw 1066-2017, Administration of the Freedom of Information and Protection of
Privacy Act.

M. INFORMATION AND ANNOUNCEMENTS

May10 Heritage Society 7:00 pm, Council Chambers 
May 15 Committee: Operational Services 3:00 pm, Council Chambers 

Port Hardy Twinning Society 7:00 pm, Council Chambers 
May 17 Committee: Parks & Recreation Review 3:00 pm – Mayor/Council Office 
May 22 Victoria Day Municipal Hall Closed 
May 23 Regular Council Meeting 7:00 pm, Council Chambers 
May 29 Committee: Emergency Planning Noon, Council Chambers 

N. NOTICE OF IN CAMERA MEETING

No In Camera meeting scheduled at this time. 

O. ADJOURNMENT
Motion required. 1. 2.

Time:



MINUTES  
DISTRICT OF PORT HARDY 

COMMITTEE OF THE WHOLE MEETING 
TUESDAY APRIL 25, 2017 

COUNCIL CHAMBERS, MUNICIPAL HALL 
7360 COLUMBIA STREET 

PRESENT: Mayor Hank Bood, Councillors Pat Corbett-Labatt, Dennis Dugas, Rick Marcotte, 
Fred Robertson, John Tidbury and Leightan Wishart (by telephone) 

ALSO PRESENT: Allison McCarrick, Chief Administrative Officer; Abbas Farahbakhsh, Director of 
Operational Services, Adrian Maas, Director of Finance, Heather Nelson-Smith, 
Director of Corporate Services 

MEDIA: None MEMBERS OF THE PUBLIC:  One 

COW 2017-008 
APPROVAL OF 
AGENDA AS 
PRESENTED 

COW 2017-008 
RECOMMENDATI
ON TO COUNCIL 
RE: 2016 
FINANCIAL 
REP0ORTS 

COW 2017-009 
ADJOURNMENT 

A. CALL TO ORDER
Mayor Bood called the meeting to order at 6:30 pm.

B. APPROVAL OF AGENDA

Moved/Seconded/Carried 
THAT the agenda for the Committee of the Whole meeting of April 25, 2017 be 
accepted as presented. 

C. DELEGATION

1. Janna Olynyk, CPA, CA from MNP LLP (Auditors) re: MNP, LLP - Presentation of
2016 Draft Financial Statements.

Janna Olynyk reviewed with Council with the 2016 Financial Statements, Statement 
of Financial Information and the Auditor’s Report.  Ms Olynyk advised Council that 
Appendix C, Summary of Significant Differences was an equity difference of $66,797 
and not a cash flow concern.   Adrian Maas, Director of Finance advised that the 
difference is due to the way assets are recorded, that it is a credit and that it may not 
show again in future audits.  

Ms Olynyk reported that they did not find any inconsistencies during the course of 
their audit and thanked Council and staff for their help and support during the audit. 

Moved/Seconded/Carried 
THAT the Committee of the Whole recommend that Council approve the 2016 
Financial Statements, Statement of Financial Information as prepared by staff and 
accept the Auditor’s Report as presented. 

D. NEW BUSINESS
None

E. ADJOURNMENT

MOVED 
THAT the Committee of the Whole adjourn. Time: 6:44 pm 

CORRECT  APPROVED 

__________________________________ ______________________ 
DIRECTOR MAYOR 
OF CORPORATE SERVICES 
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MINUTES OF THE DISTRICT OF PORT HARDY 
REGULAR COUNCIL MEETING 

APRIL 25, 2017 
COUNCIL CHAMBERS, MUNICIPAL HALL 

7360 COLUMBIA STREET 

PRESENT: Mayor Hank Bood, Councillors Pat Corbett-Labatt, Dennis Dugas, Rick Marcotte, 
Fred Robertson, John Tidbury and Leightan Wishart (by telephone) 

ALSO PRESENT: Allison McCarrick, Chief Administrative Officer; Heather Nelson-Smith, Director of 
Corporate Services; Abbas Farahbakhsh, Director of Operational Services and 
Adrian Maas, Director of Financial Services; Leslie Driemel, Recording Secretary 

MEDIA:  None   MEMBERS OF THE PUBLIC:  None 
__________________________________________________________________________________ 

2017-056 
AGENDA APR 25/17 
ACCEPTED AS 
PRESENTED 

2017-057 
SPECIAL COUNCIL 
MEETING APR 11/17 
ACCEPTED 

2017-058 
COW COUNCIL 
MEETING MINUTES 
APR 11/17  
ACCEPTED 

2017-059 
REGULAR COUNCIL 
MEETING MINUTES 
APR 11/17  
ACCEPTED 

ACTION ITEMS 

A. CALL TO ORDER

Mayor Bood called the meeting to order at 7:00 pm.

B. APPROVAL OF AGENDA

Moved/Seconded/Carried 
THAT the agenda for the Regular Council meeting of April 25, 2017 be accepted as 
presented. 

C. ADOPTION OF MINUTES

1. Minutes of the Special Council meeting held April 11, 2017.

Moved/Seconded/Carried 
THAT the Minutes of the Special Council meeting held April 11, 2017 be accepted. 

2. Minutes of the Committee of the Whole Council meeting held April 11, 2017.

Moved/Seconded/Carried 
THAT the Minutes of the Committee of the Whole Council meeting held April 11, 2017 be 
accepted. 

3. Minutes of the Regular Council meeting held April 11, 2017.

Moved/Seconded/Carried 
THAT the Minutes of the Regular Council meeting held April 11, 2017 be accepted. 

D. DELEGATIONS

No delegations

E. ACTION ITEMS

1. Council action items were received for information.

Councillor Marcotte asked if any progress has been made on the December 2016 Council 
request to staff to research and report back on the probability or likelihood of a tsunami 
event in the Port Hardy area and investigate siren purchase costs.  Allison McCarrick, 
CAO advised staff will check into progress on the request. 

Councillor Marcotte asked if any progress has been made on the November 2015 Council 
request to proceed with the recommendations in the Broken Window Report. Heather 
Nelson-Smith, Director of Corporate Services advised that action has been taken and 
there are more properties to review. This issue is ongoing and more follow up will be 
done.  
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District of Port Hardy 
Minutes of the Regular Council Meeting – April 25, 2017            2 

2017-060 
USE OF CARROT 
PARK ON JUNE 8TH 
FOR OCEANS DAY 
APPROVED 

COUNCIL REPORTS 

2017-061 
APPROVAL OF 
DISTRICT OF PORT 
HARDY 2016 
FINANCIAL 
STATEMENTS 

2017-062 
BYL 1062-2017 
RESCIND 3RD 
READING  (MOTION 
2017-054) 

F. CORRESPONDENCE

1. Louisa Bates, Visitor Services and Marketing Manager, Port Hardy Visitor Centre
(Apr.19/17) re: Request to use Carrot Park for World Oceans Day, Thursday June 8,
2017.

Moved/Seconded/Carried 
THAT Council approve the request by Louisa Bates, Visitor Services & Marketing 
Manager, Port Hardy and District Chamber of Commerce and Visitor Centre for the use of 
Carrot Park on June 8, 2017 from 10:00 am to 3:00 pm for World Oceans Day. 

G. NEW BUSINESS

No New Business

H. COUNCIL REPORTS

Councillors Pat Corbett-Labatt, Dennis Dugas, Rick Marcotte, Fred Robertson, John 
Tidbury and Leightan Wishart reported on their recent meetings and other activities they 
attended and/or undertook on behalf of the District.  

Mayor Bood and Heather Nelson-Smith played a short video that featured Ione Brown 
discussing the North Island Community Forest. The link to another video featuring Mayor 
Bood will be presented at the next Council meeting. 

I. COMMITTEE REPORTS

1. Recommendation from the the Committee of the Whole meeting April 25, 2017.
THAT Council approve the 2016 Financial Statements and Statement of  
Financial Information as prepared by staff and accept the Auditor’s Report as 
presented.  

Moved/Seconded/Carried 
THAT Council approve the 2016 Financial Statements, Statement of Financial Information 
as prepared by staff and accept the Auditor’s Report as presented. 

2. Draft minutes of the First Nations Relations Committee meeting held April 11, 2017
were received for information. Note: Recommendations to Council in the minutes were
brought forward to the April 11, 2017 Council meeting.

3. Draft minutes of the Operational Services Committee meeting held April 18, 2017 were
received for information.

4. Draft minutes of the Parks & Recreation Review Committee meeting held April 19,
2017 were received for information.

J. STAFF REPORTS

No Staff Reports.

K. CURRENT BYLAWS AND RESOLUTIONS

1. Bylaw 1062 -2017, A Bylaw to Set the 2017 Annual Tax Rate. Rescind Third
Reading.

Adrian Maas, Director of Finance advised the amendment was necessary due to a 
change in Regional District of Mount Waddington and Provincial Hospital tax rate levies. 

Moved/Seconded/Carried 
THAT the Third Reading of Bylaw 1062 -2017, A Bylaw to Set the 2017 Annual Tax Rate 
be rescinded. 
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District of Port Hardy 
Minutes of the Regular Council Meeting – April 25, 2017            3 

2017-063 
BYL 1062-2017 3RD 
READING AS 
AMENDED 

2017-064 
BYL 1064-2017, TO 
AMEND BYL 16-2011 
1ST 2ND AND 3RD 
READING 

2017-065 
ADJOURNMENT 

Moved/Seconded/Carried 
THAT Bylaw 1062 -2017, A Bylaw to Set the 2017 Annual Tax Rate receive Third 
Reading as amended. 

2. Heather Nelson-Smith, Director of Corporate Services re: Bylaw 1064-2017, A
Bylaw to Amend Fire Department Establishment and Procedures Bylaw No. 16-
2011.

Heather Nelson-Smith reviewed the differences between interior and exterior service 
levels and requirements of the British Columbia Fire Service Minimum Training Standards 
Playbook. The minimum service levels do not prevent the Fire Department from training to 
a higher standard or provide increased service.   The proposed change sets a minimum 
service standard to reduce liabilities on the District if the minimum standard cannot be 
maintained. District Staff recommend that Council amend District of Port Hardy Bylaw 16-
2011 Fire Department Establishment and Procedures section 5.2 to change the service 
delivery level from Interior Operations to Exterior Operations.  

Bylaw 1064-2017  A Bylaw to Amend Fire Department Establishment and 
Procedures Bylaw No. 16-2011 for First, Second, and Third Readings. 

Moved/Seconded/Carried 
THAT Bylaw 1064-2017  A Bylaw to Amend Fire Department Establishment and 
Procedures Bylaw No. 16-2011 receive First, Second, and Third Readings. 

L. PENDING BYLAWS

No pending bylaws.

M. INFORMATION AND ANNOUNCEMENTS

Information and announcements in the agenda package were received for information.

N. NOTICE OF IN CAMERA MEETING

No In Camera meeting scheduled at this time.

O. ADJOURNMENT

Moved 
THAT the meeting be adjourned. Time: 7:28pm 

CORRECT  APPROVED 

_______________________ _______________________ 
DIRECTOR  MAYOR 
OF CORPORATE SERVICES 
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0550-06 

ITEM ACTION REGULAR MEETING APRIL 25, 2017 WHO STATUS 
/COMMENTS 

Community Forest Video with Mayor 
Bood 

Staff to show at next Council meeting HN-S Has been emailed 
out to Council 
members 

Louisa Bates Port Hardy Visitor 
Centre  (Apr.19/17) re: Request to 
use Carrot Park for World Oceans 
Day, Thursday June 8,  2017. 

Approved.  Advise of approval HN-S 

2016 Financial Statements, 
Statement of Financial Position as 
prepared by staff and Auditor’s 
Report  

Approved as presented. 
Post – circulate as required. AM Done 

ITEM ACTION REGULAR MEETING JANUARY 24, 2017 WHO STATUS 
/COMMENTS 

Island Health (Jan 12/17) re: 
Recommendations- Local Gov’t 
Smoke –Free Bylaws.  

Council requested staff to review the 
recommendations with the District’s current bylaw 
and revise the bylaw for review by Council. 

HN-S In progress 

ITEM ACTION REGULAR MEETING DEC 13,  2016 WHO STATUS 
/COMMENTS 

Emergency Planning Committee 
Nov.28/16 Recommendation to 
Council: Purchase and installation of 
tsunami warning sirens 

April 25/17 Update requested. 
Council directed staff to research and report back 
into the probability or likelihood of a tsunami event 
in the Port Hardy area and investigate siren 
purchase costs.  

SM 
Staff to provide 
update 

ITEM ACTION REGULAR MEETING NOV 8 2016 WHO STATUS 
/COMMENTS 

Hydro outage – can power can be 
rerouted from the windfarm to supply 
power to Port Hardy during outages. 

Invite Hydro rep to meeting AMc April 26/17 Ted 
Olynyk looking at 
May/June dates 

ITEM ACTION COUNCIL MEETING May 10 2016 WHO STATUS 
/COMMENTS 

First Nations Relations Committee 
May 10/16 Recommendation: THAT 
Council provide in kind services to 
install two signs donated by M. Child 
for Stink Creek Park and Harbour 
Trail near Seaplane Base THAT 
Council investigate supplying a 
plaque that identifies the artist THAT 
it be in two languages. 

Approved: 
- Arrange for signs / installation/plaque

-Investigate interpretive signs

AF/ 
SM 

AF 
AMc 

A. McCarrick, CAO
Request to remove
from Action Item list
and refer back to
FNRC for discussion
This is not moving
along.

ITEM ACTION COUNCIL MEETING NOVEMBER 24, 
2015 

WHO STATUS 
/COMMENTS 

Operational Services Committee Nov 
19/15: Recommendation: proceed 
with recommendations from the 
Broken Window report 

Approved: as recommended: 
Jan 12/16 Letters sent to property owners regarding 
their properties -  no replies have been received 
back -  next step staff to bring back a report for 
Council regarding authorizing remedial action and 
the cost of such action being charged back to the 
property owner’s tax account. 
- Staff report to come to future Council meeting.

HN-S 
/ 

Mun 
Insp 

A. McCarrick, CAO
Request to remove
from Action Item list.
Remedial action on
properties and will
be ongoing
April 25/17 Heather
Nelson-Smith,
Director of
Corporate Services
advised that action
has been taken and
there are more
properties. This is
ongoing and more
follow up will be
done
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DISTRICT OF PORT HARDY 

BYLAW NO. 1062- 2017 

A Bylaw to Set the 2017 Annual Tax Rates 

WHEREAS the Council shall, pursuant to Section 197 of the Community Charter, in each year, 
adopt a bylaw to impose rates on all taxable land and improvements according to their 
assessed value to provide the money required for purposes specified in the Community Charter. 

NOW THEREFORE the Council of the District of Port Hardy in open meeting assembled enacts 
as follows: 

1. Title
This Bylaw may be cited as the “District of Port Hardy Annual Tax Rates Bylaw No. 1062-
2017”.  

2. Definition
“Collector” means the person duly appointed as such from time to time by Council,  
and includes all persons appointed or designated by the Collector to act on her behalf. 

3. Tax Rates for General and Debt - Municipal Purposes
Tax rates for all lawful general and debt purposes, as shown in column ‘A’ of Schedule 
‘A’ attached hereto and forming a part of this Bylaw, are hereby imposed and levied on 
taxable land and improvements according to their assessed value as shown on the Real 
Property Tax Roll for general municipal purposes for the District of Port Hardy for 2017. 

4. Tax Rates for the Vancouver Island Regional Library
Tax rates for the payment of the Vancouver Island Regional Library requisition, as 
shown in column ‘B’ of Schedule ‘A’ attached hereto and forming part of this Bylaw, are 
hereby imposed and levied on taxable land and improvements according to their 
assessed value on the Real Property Tax Roll for general municipal purposes for the 
District of Port Hardy for 2017.  

5. Tax Rates for the Regional District of Mount Waddington
Tax rates for the payment of the Regional District of Mount Waddington requisition, as 
shown in column ‘C’ of Schedule ‘A’ attached hereto and forming part of this Bylaw, are 
hereby imposed and levied on taxable land and improvements according to their 
assessed value on the basis provided under Section 26 of the Hospital District Act and 
as shown upon the Real Property Tax Roll for the District of Port Hardy for 2017. 

6. Tax Rate for the Regional District of Mount Waddington Hospital District
Tax rates for the payment of the Mount Waddington Regional Hospital District 
requisition, as shown in column ‘D’ of Schedule ‘A’ attached hereto and forming part of 
this Bylaw are hereby imposed and levied on taxable land and improvements according 
to their assessed value on the basis provided by Section 26 of the Hospital District Act 
and according to their assessed value as shown upon the Real Property Tax Roll for the 
District of Port Hardy for 2017. 

15
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District of Port Hardy 
Bylaw No. 1062-2017 Annual Tax Rate Bylaw for the Year 2017 

2 

7. Rates and Taxes Payable
The rates and taxes named under this Bylaw shall be levied, raised and collected for the 
purposes stated, and shall be payable by 4:30 p.m., July 4, 2017 to the Collector at the 
Municipal Hall, Port Hardy, BC. 

8. Penalties
Upon the 5th day of July, 2017, or as soon thereafter as is practicable, the Collector shall 
add to the unpaid balance of the current year’s taxes, in respect of each parcel of land 
and improvement as shown upon the Real Property Tax Roll of the District for 2017: 

Ten (10) percent of the amount unpaid as of the 4th day of July, 2017. 

9. Supplementary Tax Rolls
(a) Upon receipt of a Supplementary Tax Roll from B.C. Assessment, the Collector

shall levy taxes in  accordance with the rates specified in Schedule ‘A’ of this Bylaw
according to the taxable values as shown on the Supplementary Tax Rolls.

(b) Where Supplementary Tax Notices are sent before the 1st day of June 2017,
penalties shall be added as set out in Section 8 of this Bylaw.

(c) Where Supplementary Tax Notices are sent after the 1st day of June, 2017, ten (10)
percent shall be added on any amount unpaid after thirty (30) days.

Read a First time on the 11th day of April, 2017. 

Read a Second time on 11th day of April, 2017. 

Read a Third time on the 11th day of April, 2017. 

Third Reading Rescinded on the 25TH day of April 2017. 

Third Reading Adopted as Amended on the 25TH day of April 2017. 

Adopted by the Municipal Council on the __th day of _____, 2017. 

____________________________ ______________________________ 
Director of Corporate  Services Mayor 

Certified to be a true copy of  
District of Port Hardy Bylaw No.1062-2017 
Annual Tax Rate Bylaw for the Year 2017 

_______________________________ 
Director of Corporate Services 
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District of Port Hardy 
 Schedule “A” of  

Bylaw No. 1062-2017 

A B C D 

Class Property 

General 
Municipal 
and Debt 

Vancouver 
Island 

Regional 
Library 

Regional 
District 

Regional 
Hospital 
District 

1 Residential 5.804705 0.316324 0.902123 0.327446 

2 Utilities 47.330403 2.579243 3.157431 1.146061 

5 Light Industrial 28.443054 1.549988 3.067218 1.113316 

6 Business 18.932046 1.031691 2.210201 0.802243 

7 Managed Forest 42.722629 2.328145 2.706369 0.982338 

8 Recreation/Non-Profit 5.804705 0.316324 0.902123 0.327446 

149.037542 8.121715 12.945465    4.698850   
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 DISTRICT OF PORT HARDY 

  BYLAW NO. 1064-2017 

A Bylaw to Amend Fire Department Establishment and Procedures Bylaw No. 16-2011 

WHEREAS the Council of the District of Port Hardy deems it expedient to amend Bylaw No. 16-2011; 

NOW THEREFORE the Council of the District of Port Hardy in open meeting assembled enacts as 
follows: 

PART 1 CITATION 

1.1 This bylaw may be cited for all purposes as the "District of Port Hardy Fire Department 
Establishment and Procedures Bylaw Amendment Bylaw No. 1064-2017". 

PART 2 AMENDMENTS 

2.1 District of Port Hardy Fire Department Establishment and Procedures Bylaw No. 16-2011 is hereby 
amended as follows: 

a) Section 5.2 is hereby amended as follows:

In accordance with the standards prescribed in the Structure Firefighters Competency and
Training Playbook by the Office of the Fire Commissioner of the Province of British, the
firefighting service level for the District is hereby established as Exterior Operations.

PART 3 SEVERABILITY 

3.1 If a portion of this Bylaw is held invalid by a court of competent jurisdiction, then the invalid 
portion shall be severed and the remainder of this Bylaw shall be deemed to have been adopted 
without the severed portion. 

Read a first time the 25th day of April, 2017. 

Read a second time the 25th day of April, 2017. 

Read a third time the 25th day of April, 2017. 

Adopted on the ____day of _____, 2017. 

Director of Corporate & Mayor 
Development Services 

Certified to be a true copy of  
District of Port Hardy Bylaw No.1064-2017 
Fire Department Establishment  
and Procedures Bylaw Amendment Bylaw 

_______________________________ 
Director of Corporate Services 
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